South African Manuscripts Review Workflow

1) Choose a letter off the review list I’ve provided.
2) Go to the LO Catalogue: http://livingstoneonline.org/in-his-own-words/catalogue
3) Put in your letter file name (no suffix) in the search bar just below the page title. Example: liv_002603
4) The letter will appear. Click the camera icon to view it. It may take a moment to load the images.
5) Once the images appear, click the “Transcription” button at the top of the viewer pane.
6) Review the letter transcription line by line against the image.
7) [bookmark: _GoBack]If you come across any transcription errors, make a note of them in a Word file like this made up example (use the gray line numbers in the transcription to help you could line numbers):

liv_002603
0001, line 7: “the” missing before the word “house”
0002, line 12: the word “about” is repeated

And that’s it. All I need is a rough list of the problems you find. When I implement changes in the XML file, I’ll double-check each error against the image.
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